Приложение
Ex. 4 Find 13 mistakes and rewrite the letter.
Dear Sir or Madam, 
I would like to apply of the job of helper on the Reasearch project. My reasons to doing this are that I have always fasinated by the world of wildlife and I am very good in working in a team.
I am putting my curiculum vitae. Because you will see, I have organised many events at school and have spent the some time working in an office at the weekends.
I look forward to hear from you.
Yours sincerely,
Susanna Taylor
                              Plan
Dear Sir/Madam, 
Introduction
(Paragraph 1)  explain why you are writing 
Main Body
(Paragraph 2)  your reasons for wanting the job 
(Paragraph 3)  some brief reference to your interests, skills and experience which may suggest that you are suitable for the job
Conclusion
(Paragraph 4)  closing remarks 
Yours faithfully,
(your full name)
